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Connecting to Memberzone

To start, open up your Internet Explorer browser and in the address
bar type in www.girlguides.ca/memberzone. Press enter.

ttp:ihwww.girlguides.cafmemberzone/ - Windows Internet Explorer

@; - ‘E, htkp: ffun, girlguides . cafmemberzone v| 2| X ‘
— s —~ »
i:f ke [@http:waw.gir\guides.ca,l’memberzunef l 1 ﬁ - B [ gPage - Q} Tools -

@' Internet Explorer is currently running with add-ons disabled
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First Time Users Requiring a Password

Use this if you don't have your passwerd or have forgotten your password for MemberZene. This page will prempt you for yeur
email address and iMIS ID. Both of which are required.

New and Returning User

After clicking the link you will prompted for your user name and password and then redirected to the new MemberZone
website.

Help and Video Tutorials

These easy to follow video turotials will guide you through different steps of accessing the MemberzZone, navigating your way
through, options that you can customize etc. These tutorials require Shockwave Player. To download the player visit
Macromedia's website.
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If you're a first time user and require a password click on the First
Time User Requiring a Password link. You will be prompted for
your Member ID and Email address. Your member id is your iMIS
number, which appears above your name on the mailing label of your
copy of the Canadian Guider. The email address must be the address
that you provided to Girl Guides of Canada. Enter this information and
click submit. It will take 24 hours for you to receive a confirmation
email. Follow the instructions in the email to access MemberZone. If
the information you submit does not match the information in iMIS you
will receive a request for specific information. You must provide all the
requested information in order to obtain access to MemberZone.

<A Forgot My Password - Microsoft Internet Explorer; ‘:”Elg‘
File Edit view Favorites Tools  Help :f'
e Back ~ </ |1L| @ .lj /.._\J Search \:1:( Favorites 6‘3 <] - :7 ﬁ o _J ﬁ ﬁ

Address |@ http/{members.airlguides, caleseries/devioetpassward.cfm V‘ (=t Links **
Goijglz | G~ v ‘ GO 4 {g‘j Efi' + 9% EBookmarks+ @ 0 blacked n:} Check v % Autolink + T_| AUECFIl | e Send tow @ Settings v @ 9
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First Time Users

Al fields are required.

* Member ID |

* Email Address \

A Microsoft Office Outlook

Outlook is brying to retrieve data from the Microsaft Exchange
L Server exchange.gitlguides.ca,

:g‘] Done
—————
:,’ start F -2 Find a Notebook, ... 2§ Forgat My Passw P @ MemberZone Acc... "8 b - Microsaft... | B Micros
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If you have your password, click on the New and Returning User
link. After clicking the link you will be prompted for your user name
and password. The following are instructions depending on which
operating system you use.

Using Windows XP or Windows 2003

Steps to Connect:

» Open Internet Explorer
» Type in the address http://memberzone.qirlguides.ca/

/24 about:blank - Microsoft Internet Explorer

File Edit Miew Favorites Tools  Help
@Eack S |ﬂ @ ,:j | ,.':' Search :ﬂ“ Favarites -IE"‘tl = e I

Address I Http: ) fmemberzone, girlguides. cal

» Once connected you will be prompted for a login.

Connect to memberzone. girlguides.ca 7 K

Connecting ko memberzone, girlguides. ca

Lzetr name: Iﬂ kestjolera@girlguides.ca j J

Passwiord; I sessssennns

[T Remember my password

K, I Cancel
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» Enter your username and password as provided with the
authentication document.

Using Windows 2000

Steps to Connect:

» Open Internet Explorer
» Type in the address http://memberzone.girlguides.ca/

¢} about:hlank - Microsoft Internet Explorer

File Edit Miew Favaorites  Tools  Help

A Back = = - ° i | @Search [3] Favorites @Media ®|

Bddress http:/fmemberzone. girlguides.ca

» Once connected you will be prompted for a login.

Enter Network Password |

Fleaze type your user name and pazswornd.

Site: memberzone. gilguides.ca

Ulsizsi Wi Itestiu:ulera

Ixxxxxxxxxx

Pazzword

Damain Igirlguides.ca

[™ Save this password in your pazsword list

] I Cancel |

» Enter your username, password, and domain as provided with
the authentication document.
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Navigating Memberzone

The Home Page

Zj MemberZone - Home - Microsoft Internet Explorer

SIS
| &

File Edt Yiew Fovorites Tooks  Hep

@Back ~ () - (¢ (2] 0| S search 7 Favorites €| (- i (] - o3
Address [ €] http:Jimemberzone. grlguides.cajdefault.aspx

B |ws 7|& -

Girl Guides 4
ét;(i?:::da 4 A g ¥ Help Change My Password
du Canada k p o A

ider Resources neral Informati

]

Memberzone
Home

All sources

""":I“ Welcome to Member Zone!
+ Mews
- Guider Good Morning, Patrick 0'Mara
Resources
. Think of this website as a toolbe that holds the wide range of resources that you need in yaur Guiding pursuits, Here you have sasy access to the documents you reference mast often, such
- a5 Safe Guise and Guiding Essentials, as wel as all the farms and reference documents that pertain to your role in Guiding,
« Safe Guid
S Culle e Ome of the bensfits of this site is that it allows Girl Guides of Canada ta post sensitive infarmation that it would nst be sble to post on its mare publiz site, You have aceess ta your iNIS record
and infarmation abaut all sarts of events and initistives that are going on within the organization. Tou alse have sctess to many documents that were availsble on the public site, such =
- eSeries, newsletters and FAQs.

Discussion Board
& Profile

4s this site grows, there will be more discussion boards where you can share your thoughts and ideas with Guiders from coast to coast who are involved in similar activities and roles as you
- FAQ re.

Member Zone affords us an exciting opportunity to use technology to bridge the distances between us. Let’s share our information and ideas so that we can build new Guiding friendships and
continue to provide the best possible programs for girls acress Canada,

Site Map MSNBC Weather -
News Guider Resources Change Location
Hewsletters Guiding Essentials

Toronte, Canada
Safe Guide
General Information [i0E Current conditions Tomarrow
Governance Clip Art
International - ) ) o & ;o‘ind: 1Etl S\{li
Membership S i te Safe Guide / Guide S&curité [ arometer: Py

30
Girls' Program PARTLY Humidity:

S FaQ CLOUBY 573 G
Risk Management MAP General #ll temps shawn in: C Fs & co
Finance and Administration
Fundraising Privacy e
Marketing and PR Cookies EBI: Far extended forecasts, 9o to MSHBC.com
Communications M1
Cookies Wehsite
Farms
eSeries, Discussion Board & Profile Support Us
e-Learning

Commissioners’ Discussion Board
Membership Pins

Guides On the Go! - The Guide Program
women and Volunteering with GGC

=
@ CT T e

The Home Page is your starting point for all Portal activity. Each page
(or area) contains unique elements that will provide you with useful

information and guide you down the correct path to locate your
required resources.

An important part of the home page is the Site Map. The portal map
lists all the available pages on Memberzone. If you are looking for
something and can’t seem to locate it, try our Site Map.

Along the top is the horizontal menu bar with all the main menus.

Along the left side is a vertical sub menu that contains sub areas to
main sections.
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Click News. In this section you will find all the latest Girl Guides of
Canada news.

Click Guider Resources. Here you will find resources based on your
guiding position. As well, this is where you find all the forms.

Click General Information. In this section you will find resources
created by the various departments and committees within Guides
Canada, grouped by the department that created them. The
information listed is meant to assist you with everything from
understanding the governance structure of Guides Canada, to ordering
cookies. Insurance forms, for example, can be found by clicking
Finance and Administration.

Click Safe Guide to access information about risk-related planning. If
you are a Guider who needs a copy of Safe Guide, it is available for
download here.

The Home Page and all the available pages that are accessible through
the top menu bar contains an area detail with a menu bar on the left
and different webparts on the right. This layout is consistent
throughout the site.
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Home Page Web Parts

rosoft Inte

=18]x|
He Edt Wew Favortes ook e | &
Qbeck - ) - (¥ 2] (0| Dsearch Favorkes €| (0~ b [®] - [ & B
Address [&] alauides,caldefault.asp = B ‘Lhks ”l@ =
Google (G- 6o & B+ | €% pookmarkew Ptk < @11 blocked | %P check v S Autolink v | AtcFl [ Sendtax (0 settings~
=
Girl Guides =4 =
i
o Help Change My Password
ui
News Guider Resources General Information Safe Guide / Guide Sécurité eSeries, Discussion Board & Profile FAQ
> Al sources
Menu Bars
Homs... fo Member Zone!
+ Guider
Resources
. General Think of this website as a toolbox that holds the wide range of resources that you need in your Guiding pursuits, Here you have easy access to the documents you reference most often, such
R tion as Safe Guide and Guiding Essantiais, as well as all the forms and reference documents that pertain to your role in Guiding.
i Z:?:f;fifm One of the benefits of this site is that it allows Girl Guides of Canada to post sensitive information that it would not be able to post on its more public site. You have access to your IMIS record
N and information about all sorts of events and initiatives that are going on within the organization. You also have access to many documents that were available on the public site, such as
d ;iﬂ::i‘m o newsletters and FAQs.
& Profile As this site grows, there will be mare discussion boards where you can share your thoughts and ideas with Guiders from coast to coast who are involved in similar activities and roles as you
+FAQ are,
Member Zone affords us an exciting opportunity to use technology to bridge the distances between us. Let’s share our information and ideas so that we can build new Guiding friendships and
continue to provide the best possible programs for girls across Canada.
Site Map MSNBC Weather v
News Guider Resources Change Lacation
Newsletters Guiding lEs;untlaI; Toronto, Canada
Safe Guide
General Information Az Current conditions Tomorrow
Gavernance Clip Art
International o - Wind: 3 5 -
Membership Portal Map explaining all the Safe Guide / Guide Sécurité 40 ) g;rz"n'u"“'” =]
Girls' Program different Areas of the site MOSTLY  Humidity: 29040
Training FAQ tLoupy CRALS
Risk Management General All temps shown ini © Fe & o
Finance and Administration Safequide
Fundraising Privacy dy,
Marketing and PR Cookies &c For extended forecasts, go to MSNEC.com
Communications iMIS
Cookies Website
Forms
eSeries, Discussion Board & Profile Support Us
e-Learning
Commissioners' Discussion Board
Mermbership Pins
Guides On the Gol - The Guide Program
Wornen and Volunteering with GGC
Done
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GGC Web Parts

‘A MemberZone - N

Fle Edt Vew Favorkes ook b | &
Qe - O - 1) 2 ()| Psearch Frovortes & SE-D&E 3

Address [&] http:jjmemb grlguide: aspx = Ese |LHs ”l@.
Google |G~ =60 {0 B + | £% Boomarks~ P9~ B 11 blocked | 3 Check = Autalink = = fuor [ Sendtow T

Girl Guides
of Canada
Guides

duCanada

Search Box Help Change My Password

m Guider Resources General Information Safe Guide / Guide Sécurité

Menu Bars

Tion you will find all the latest Girl Guides of Canada news. You'l also find ads for Guiding events that are happening across the country.

eSeries, Discussion Board & Profile  FAQ

P This topic

Member, MemberZone
News

one;

Current Location In this
~ Home

News In the left hand navigation bar, you'll find a link to the newsletter section where you can access the newsletters that Guides Canada publishes far its Members.
QitanE alinrs News Releases *  ads -
“Why girls need Guides” Girl Guides Launches I tive, Edgy Ad C. ' Use these ads to help promote your upcaming
¥ girls need Guides” Girl Guides Launches Innovative, Edgy Ad Campaign A AR A N
Governor General Invested as Honorary Patron and POF formats. If you need changes to an
Leadership Change at Girl Guides of Canada existing ad, u!elase contact mfb;i
Girl Guides of Canada-Guides du Canada and Melissa O'Neil Team Up to Help Girls Achieve Their Dreams - March 7, 2006 (English) gepartment at least one week before your

Girl Guides of Canada-Guides du Canada and Melissa O'Neil Team Up to Help Girls Achieve Their Dreams - March 7, 2006 (French)
National Registration Week
Girls Need Guides

Updated content

Related Links
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Navigating Through Site

To access your iMIS profile and our discussion boards, click the
eSeries, Discussion Board & Profile link.

A MemberZone - eSeries, Discussion Board & Profile - Microsoft Internet Explorer

File Edit view Faworites Tools Help z’
@ Back ~ d @ @ :;j p Search *Favuritas @ E:_{- :\?,_ M v |_|J ﬂ ‘3
Address |@ http:/{memberzone girlguides cafeSeriesidsf ault, aspx v‘ (=) Links

GD(ngE“Gv V‘GD 050 B v % bookmarksw Bhoblocked %P check » gy autelink = 00 (e Sendboe () settings» &) -

Guider Resources

Girl Guides
of Canada
Guides

Help Change My Password

General Information Safe Guide / Guide Sécurité eSeries, Discussion Board & Profile FAQ
| This topic o

MermberZone
eSeries, Discussion Board & Profile

Current Location Access eSeries

~ Home
eSeriEs_, The link below gives vou access to access eSeries, the discussion board, & your
Discussion Board profile. Do check it out!
& Profile

Access eSeries, discussion board & profile

iMIS eSeries

iMIS is the membership database used by Girl Guides of Canada. iMIS is the database of Adult
and Senior Branch Members, It is the Guiding membership tool and contains contact
information and guiding activities for each Member.

X X X X . X Related Links v
In this iMIS eSeries you'll be able to gain access to view your profile, access the discussion
board, and view repaorts (this will be available soon). IMIS FAG
IMIS Sites

Discussion Boards About iMIS

e currently have a discussion board for all adult Members so that you can ask each other

questions and share thoughts and ideas related to your position. As this site grows, we will be

adding discussion boards that are specific to certain groups, such as District Commisioners,

Unit Guiders, trainers and advisers,
@ 4 Internet
——
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Here you can access your iMIS Profile and our discussion boards,
which we call communities. Click on Your iMIS Profile and your iMIS

profile appears.

nada - Guides du ada - Members - Windows Internet Explorer

T@ - |ﬂ http: jimembers, girlguides, cafeseriesf adult/scriptcontent findsx . cfm?section=unknownactivesection=home V||E| |£‘ |Live Search ||}:l '|
w gG\rI Guides of Canada - Guides du Canada - Members ]_1 @ < @ © |j Page - @ Tools = »

@ Internet Explorer is currently running with add-ons disabled

Your Privacy  Safe & Secure Rules for Posting

Members zone

Profile

Tracy Blyth
- ID: 113577

50 Merton Street Toronto Ontario Canada M4S 1A3
Tel: 416-487-5281 Join: 1-800-565-8111
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This iIMIS profile is an abbreviated version of your iMIS profile that is
available from your IMIS input site. Soon, more information will be
available, including reports.

crosoft Internet Explorer

File Edit Miew Favorites Tools  Help

eﬁack @ -J @ @ (b psaarch \“/{\L{Favorites @ ﬁ' »?‘\;. - |_J ﬁ -:ﬁ

Aiddress | @] httpsffmembers girlquides. cajeseries/dev/source/Members/cHemberDisplay. chm?section=unknawnaID=113577 v| B ks *

Google |G|v ¥ | Go 4 &2 ﬁ ~ % Bookmarksw @Dblocked ‘?Chack + 4 Autolink - &l-_, Aubofl BSand tov @Settingsv @ Y

o

Your Privacy  Safe & Secure Rules for Posting

irl Guides of Canada - Guides du Canada

MNational Counc|

1377 Record Type: (AR
Mational Council _Acti\re

blythtiggirlguides. ca _El

(416) 487-6281 x 212

(416) 487-5570
Tracy
10,/01/2000
08/31/2006

Contact Addresses
Mailing Address  Mailing: Yes Billing: Yes

50 Mertan St
Taranto, Ok hM45 143

Inkernet
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Click the Guiding Community link to enter the community. Here you
can read, post, and browse messages. As this site grows, we will be
adding discussion boards that are specific to certain groups, such as
Unit Guiders, trainers and advisers.

My Home Page - Windows Internet Explorer,

T@ - |E http:jimembers, girlguides, cafeseries) adult/sourcefcommunities fuserhomepage, cfm?section=unknown&activesection=commL % | |T?| |;‘ |Live Search ||}:l '|
" 3
ﬁ '* ge-Cnmmun\ties: My Home Page ] 1 @ W @ = @Page = @Tonls -

@ Internet Explorer is currently running with add-ons disabled

J\( (G140 ll CI; ZOme N el Your Privacy  Safe & Secure Rules for Posting

4

Profile " You are nat subscribed to any communities

Tracy Blyth
- ID- 113577 Global Preferences [ :

Guiding Community - Members Only
Open to all active adults in Guiding.

ommunities
ly Communities
lobal Preferences

50 Merton Street Toronto Ontario Canada M4S 1A3
Tel: 416-487-5281 Join: 1-800-565-8111
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To return to MemberZone click on the MemberZone Home Page link.

Another way to find information is to use our search feature. In the top
right you will see the search box. First make sure you select All
Sources then enter your search criteria. MemberZone has a powerful
search that not only searches the document title for keywords but
inside the document as well.

You can see here that we are searching for the word census. The
search brings up all the most relevant finds. You’ll notice that you
don’t see the word census in the results. But, if you open the first
document and do a search on census, it’s actually contained within the
document. This is a very powerful tool.

ommunity Home Page - Microsoft Internet Explorer,

File Edit view Fawvorites Tools Help #

eBack < u B @ (:j )’]Search *Favuritas -@ Bv ,_{_5\;. - LJ ﬂ .‘5

Address |a http:/fmembers.girlguides. caleseries/dev/source/communities{ communityHomePage . cfm?section=unknowngCmtyId=15

v|Bs ks
Google [Gi» v Goo i) B v €9 Bookmarksw BPOblocksd " Check » % Autolink w0 f0r] (e Sendtow () Settings=

R

Your Privacy Safe & Secure Rules for Posting

2 Wy Home Page » Community Home Page

mmunities

@ Dane
/4 start

¢ Mo active news items are currently in this

comrmunity
Wiew MNews Archive

Forums - 26 row!
Census - J006-2007 - 1 rewt

A forum to ask questions and get information on
howe census will wark.

Cookies

Share your ideas on increasing cookie sales, ask
questions about the process
General - 3 mew!

Mo forum that fits your question or comment. Put it
here - your moderators will create forums as
necessary from input here.

Groww Guiding - 3 Hew!

A place to tell your successes, get advice, ask
questions
heetings - 2 Hew!

Tell us about how you make your district meetings
a success, share your challenges to get help

4 Forum(s) not displayed
“iew All Forums
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Change My Password

Memberzone enables you to change your password without requiring
the assistance of the webmaster. To change your password, simply
click on Change My Password at the top right corner of the page.
You will receive a page like the following with your login name
specified as the person who is logged in:

Zj MemberZone - My Account - Microsoft Internet Explorer & x|

Fle Edt Mew Favortes Inols Help | &
QBack - &) - [x] 2 ] Oseach oFavartes @ (3- L [=] - [ @ 3

Address [&] httpmemberzone griguides ca/C1 1My 3200ccount/dofaul. aspx B> E ‘Llr\ks ”|@ =
GoogleHGv ;IGD {»@ - \ 7 Bookmarksw P222Rk o (311 bincked \ % Check ~ % Autolink ~ =] AutoFll (e Sendtov 4 (D) settings~

Help Change My Password

| Girl Guides & ]
] il -
of Canada @V’ =\
Guides ;
duCanada f

Home  News  GuiderResources  GeneralInformation  Safe Guide /Guide Sécurité  eSeries, Discussion Board & Profile  FAQ  [RTTTRr

Mcl'hlv EF

MemberZone

[~ Y -| My Account
Current t Location Change My Password
 Horme
My Account Password Policy You're Logged on as: MATIONAL\ZZ1124
Passwords must - contain at least 0 characters.
Current Password:

Hew Passwar, d:
Retype Mew Password:
Change Passward I Reset |

0| I;l;I
]

0T [ e meernet

From this screen, simply fill out the appropriate password fields with
your new or old password and hit the button Change Password to
put the new password in effect.
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Help and Support

To access help information, click on the Help link, which is to the left
of the Change My Password link. If your question is not answered on
any of the help pages please contact us at helpdesk@girlguides.ca or
call the Girl Guides of Canada/Jolera Help Desk at 1-877-442-4647.
Press one for support.

(= htip:Ihwww.girlguides.ca/memberzonefhelp. him - Windows Internet Explorer

€ | http: /e, girlguides, cafmemberzonefhelp, htm hd
w e ﬁ' B g%;vljpagev-ﬁﬂnnlsv®v
gl Internet Explorer is currently running with add-ons disabled o
GlﬂGmdes e
Gu!des V .
duCanada -
Welcome to MemberZone's Help Site
MemberZone Home This will take you back to the MemberZaone site.
This easy to follow video tutorial will guide you through different steps of accessing the MemberZone, navigating your way
Access Video Tutorial through, options that you can customize, and etc. The tutorial requires Shoclkwave Player. To download the player visit
Macromedia's website.
How Tos
Ifyour question is not answered on any of the help pages please contact us at helpdesk@airlouides.ca or call 1-877-442-
Contact Us 4647
+ GirlGuides.ca - Girl Guide National's website
Heloful Link + llicrosoft Corporation - for resources on SharePaint.
elpiul Links o Llacromedia - to download Shockwave Player for video tutarials.
@ Done EB 0 Internet F100% T
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